
Entering a New Hire into Stratex 
 

Click on “Company” tab 
Click on “New Hire” tab 

 

 
Click on “Start New Hire”  

 

Complete the New Employee information 
 Original Hire Date = The ACTUAL 1st day the employee will begin work in the store 
(never allow this to cross over to a new month, if a new calendar month will come before 
new hire will start wait to enter the new hire in the system as you pay a monthly fee per 
employee) 

 


